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e CLOTNAL INVELLIownce auzyey 
 QMIP ISTRATION AND MANAGEMENT 
BUDGET AND FINANCE MEMORANDUU HO. 16 
RMT SmE eee et ONAN thenbAnGeh spent emtineas 


Utiligation of ' 


i. There is attached a copy of the memorandun dated 18 isamaber 19¢7 
issued by the Exeoutive for idainistration and Management relative 
to subaisgion of material not classified above "Reatriated" to the 
Typist Pool which ia Gouposed of typists who are awaiting final 
reaulte of sequrity » and are thus available to work on 
routine matters from any Hotivity of cla. 


2. It ie believed that in many instances, the various Divisions and 
Sections of the Budget and finanes Sranch wili be able to utilise 
the Typist Pool, particwarly in connestion with such matiors xe 
the preparation of oopy of drafts or instructions, or lengthy 
letters whioh require severs] copies for distribution purposes. 
In order to lighten tha load within the Branch wherever possible, 
it ig urged that sontinued consideration be given to the forwerdi ng 

: re of routine material to tie Typist Pol. 
3 


Be In ordar that the work submitted by thig Branch te the Typist Peol 
oan be properly coordinated, and to permit the wakbenance of a 
complete record with respect to the work which ia being done for us 
by the Pool, it is Fequested that all matters be forwarded through 
the Office of the Chief, Budget aud Pinanoy Branch. 


25X1A 


s Re 2 
Chief, Budget and Finance Branch 


Go: hig. aepagemant’ war oh 
vhief, Siegal Division 
Chief, Special Serviees Dav36ion 
25X1A Agate Chie?, a & + Brangh 
File 


a: 
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18 Deeenber 1947 


MEMORAKDUM POR: Agst. Director for Reports and Eatinates 
Asst. Director for Collection and Dissemination 


Chief, Services Branch, Aa 
Chisf, Budget and "inanoe Branch, Asi 
Chief, Foference Center, ALY 


SUBJECT: Typist Pool 


1. The Personnel Branch, sel, ha pool 
oe hee entablished a 
ik eed ere awaiting final results of Beourity cheek ae 
ei @ to work on material from any activity of Cra of 
Ssification not higher than restricted, ue 


2. Assistant Olrectors and A&M Brangh | 
ag Chi 
= desi grate restricted material to be worked ed Gar 
8. aCe pacar tna ae thers will be no conpronise of aeaurity 
iste the pool will ha : : 
Of security indoctrination @s all ether cle reich hactg a eee 


Se Arrangements for transaitti : 
be BZ work to t ; 
made through the Chief, Personne] Branch, — Pool should 


FOR THE DIRECTOR OF CaNTRAL INTELLIGENCE s 
25X1A 


Executive for 
Adalini stration and Hanagement 
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~ 25X1A 


2. Gs dia 
named above 
‘Fequests information from any mamber of the Budget and Finance s 
he should be informed that inetructions have been issued 


: g Signed for referral to tie pease oe one eutan OF the under 


Je Please have ech omployee under | 
pout Sertnisstsed Seetie waits’. 
menorandun, if there should be any questions regarding 
please refer then to this office. this nation, . 


25X1A 


Se Re SAGKDERS 
oe SaGgRS Bend Fumes Drenuh 


ccs Asst. Chief, B & ¥ Branch 
Chief, nudget Division 
Ghiaf, Fiscal Division 
Chief, Special Serviesse Division 
Runde for 4 & “ 
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